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Pabouas mporpamMMa ydeOHOW IJUCIHIUIMHBEI SBISETCS YACTBIO OCHOBHOM
npodeccHoHaNbHOM 00pa30BaTeNbHON INPOrpaMMBl Ui TOATOTOBKH MAaruWCTpPOB
1o HarpaBiieHut0 oArotoBkd 46.04.02 JlokymMeHTOBeleHUE U apXWBOBEIEHUE,
IporpaMMbl ~ Marucrparypbl JIOKyMEHTallMOHHBIE CHUCTeMBI M apXWBBI B
roCyIapCTBEHHOM CHCTEME yIpaBIeHHUs OYHON U 3a04HOM (PopM 00yUdeHusl.

Pabouass mporpamma y4eOHON AMUCIUIUIMHBI pa3paboTaHa B COOTBETCTBUH
c ®I'OC BO - MarucTparyphl o HaIpaBJIeHUIO HOATOTOBKHU
46.04.02 JloxyMeHTOBEIleHUE W  apXUBOBEJEHUE, YTBEPXKICHHBIM  IPUKA30M
MunucrepctBa Haykd U Beiciiero oOpasoBaHusi Poccuiickoit ®eneparuu
oT 29 okTsibpst 2020r. Ne 1345 (¢ U3MEHEHHUSIMH U JIONOJIHEHHUSMH);
IIpodeccuonanbHbM  cTaHgaproM «CHeUaJucT 10 OpraHU3allMOHHOMY U
JOKYMEHTAI[MOHHOMY OOECIIEYEeHHUIO YIpaBII€HUs OpraHu3alueiy», yTBepKIeHHBIM
[Ipuxazom MunucTepcTBa TpyJa M COlManbHON 3ammThl Poccuiickolt ®enepamyu
«O06 yTBepXKIeHUU MpodecCHOHATBFHOro cTanmapray ot 15 urons 2020 r. Ne 333y;
[IpodeccronanbHbM cTaHgapToM «CHenMamucT 10 YIPaBISHHIO JOKYMEHTaMHU
opraHuzanun», yTBepKIeHHbIM [Ipukazom MunHucTepcTBa Tpyla U COLUAIBHOMN
samuThl  Poccuiickoit @enepannu  «O0  yTBepXkAEHMHM NPO(HECCHOHATBHOTO
crangapta» ot 27 anpens 2023 r. Ne 4211.

COCTABUTEJIN:

KaHAWOAT  [ICHXOJOTMYECKMX  HayK, CTapIIMii  IperojaBaTelb  Kadeapsl
nokymeHnroBenenuss u apxuBoBeneHuss DPI'BOY BO «JIITIY» Epmam Haranes
HuxomnaeBHa

VTBepxk/eHa Ha 3aceaHuH Kadepbl JOKYMEHTOBEIEHNUS U apXUBOBEICHUS
ITpotoxon ot « 73 »MO <L 1.Ne ¥
3aBemyromuii kadeapoit o /

JIOKyMEHTOBEICHUS U apXUBOBEICHUS ¢4 . Yiapuenko [0.B.
£

Opobpena Ha 3acefaHMM y4deOHO-MeToOMYecKoM komuccuu MHcTUTyTa HMCTOpHH,
MeXTyHApOIHBIX OTHOIIEHUH U COIIMATIbHO-TIOJIUTHIECKIX HAYK

IIpOTOKOI OT « 73 » 0zg T.Ne S

[Ipencenatens yue6GHO-METOAUIECKON

komuccuu UHCTUTYTa HCTOpUH,

MEXIyHapOIHBIX OTHOIIICHUMN

1 COIMAJIBHO-TIOTUTUIECKUX HAYK Axwunumena N.IT.

COI'JTACOBAHO:
Jupexrop JlenmapramenTta o6pa3zoBaHus

o
/  CaBenxos B.B.



1. Heau u 321241 y4eOHOH TUCHUNIMHBI

[lenbpt0 OCBOEHUSI AUCHMIUIMHBI «/[OKYMEHTHPOBAaHHUE KAAPOBOU CHUCTEMBI»
AaBisieTcss (OpMHUpPOBAHHE Yy CTYACHTOB HAaBBIKOB CaMOCTOSITEIbHOW paboOTHl IO
COCTaBJICHUIO U OPOPMIICHUIO OCHOBHBIX JIOKYMEHTOB KaJPOBOMU CITYKOBI.

3agayu: HU3y4YUTh OCHOBBI  KaJpPOBOTO  JICJIONPOU3BOJCTBA;  YCBOUTH
OCOOCHHOCTU TPHUHITHUS CTPATETMUYECKOTO YIPaBJICHUS; YCBOUTh METOJbI aHaIM3a
Cpelbl OpraHW3allMy; YCBOWTH IpaBUjia COCTaBICHHS U OQGOPMIICHHUS KaJIpOBOM
JOKYMEHTAIUH.

2. MecTto qucuuiuinabl B cTpykrype OIIOIT

VYyebnas aucuumuinHa «J/[okyMeHTHpOBaHUE KaJpOBOM CHUCTEMbBD» BXOJUT B
4acTh, (HOPMHUPYEMYIO YYaCTHUKAMU OOpa30BaTEIbHBIX OTHOIICHUH, IUCIUIUINH
MOATOTOBKH CTY/IEHTOB.

Heo6xoauMpIMK yCIOBUSIMH 171 OCBOSHUS yU€OHOW JUCIUIUIUHBI SIBIISTFOTCS:

3HaHUST OCHOBHBIX AacCIlEKTOB OpraHu3anuu paboThl C JOKYMEHTaMH U UX
TEKYIIEro XpaHEHHUs, 3aKOHOAaTEIbHO-HOPMATUBHYIO 0a3y, COBPEMEHHBIE METOIbI U
METOAMKA  OCYIIECTBICHUS JOKYMEHTAIIMOHHOTO  OOeCnedYeHuss  ymnpaBJeHUs
OpraHu3alue;

YMeHusT NpUMEHSATh TOHSATUWHBIA amnmapar B paMkKax MNpodhecCHOHAIbHOM
chepbl M UCIOJIB30BaTh OCHOBHBIC AaCHEKThl JIOKAJbHBIX HOPMATHUBHBIX aKTOB B
paMKax  OCYIIECTBICHUS  JOKYMEHTAIlMOHHOTO  OOEeCIeueHUs]  yIpaBJIeHUS
opraHu3allMel; aHaJu3UpOBaTh JIOKAJbHbIE HOPMAaTUBHBIE akKThl B  cdepe
JIOKYMEHTAIIMOHHOTO 00ECTICUCHUS yIIPABICHUS.

Brnanenuss HaBbIKaMM TPUMEHEHHUS 3aKOHOJATEIbHO-HOPMATHBHOW 0asbl,
perIaMeHTUpPYIOIed Mpollece JOKYMEHTAIIMOHHOTO OOECIedYeHusl YIpaBIICHHUS,
METOJAaMHU JIOKYMEHTHUPOBAHUS  JICJIONPOU3BOJCTBEHHOIO IpOIEcca CTPYKTYP
JIOKYMEHTAIIMOHHOTO O0EeCIeUeHUs YIPaBIICHHS; KOHTPOJS U YCOBEPIICHCTBOBAHUS
mpoiiecca JOKyMEHTAllMOHHOTO 00eCIIeueHuUs yIIpaBIeHHUs.

Coneprxkanue JUCHMIUIMHBI  SIBJISICTCS  JIOTUYECKUM MPOJIOTIKEHUEM
COIEpKaHUs JIUCIUILIMHBI MTOJTYYEHHBIX pu W3y4YCHUH JUCIMILINH:
«JlokymenToBenenue»,  «JleaonpousBoacTBO», «ApxuBoBeneHuey, «Kaaposoe
JIEITOTIPOU3BOJICTBOY.

CiyxXuT OCHOBOM JJid JajbHEWIlero ocBOeHus aucuuiuinH: «KaapoBoe
obecrieueHre TOCYAapCTBEHHON CITyKOBD».

3. [lepeyenp mNJIaHMPYEMbIX PpPe3yabTATOB O0y4YeHHS] MO JUCUMILIMHE
(MOy/110), COOTHECEHHBIX C HHAMKATOPAMH JO0CTHKEHUSI KOMIIeTeHIIM I

HNHauKaTo Pe3yabpTaThl 00YUeHHS IO
Kox o ®r'OC BO A P ¥ y
JOCTHKEHUS JUCHMILINHE
[TpodeccronanbHble
TIK-1. Crnocoben | [1K-1.5.  Pacnpenensier | 3HaeT: OCHOBBI KaJIpOBON MOJUTUKU

pa3pabaTbiBaTh M BHEIPATH | QYHKIMM W BOIMPOCHI | OpraHU3allli; OCHOBBI pa3pabOTKH U
JIOKaJIbHBIE ~ HOPMAaTHBHBIE | JEATEIBHOCTH KaJpOBOM | pealM3allud KOHLENIMM YIPaBICHUS
aKThl B OOJIACTH YIPABJICHUS | CUCTEMBI MEXIY | IEPCOHAIIOM, ¢dbopmupoBaHUd U
JOKYMEHTaMH OpraHu3alii | CTPYKTYPHBIMHU UCIOJIb30BAHUS TPYAOBOTO
10 JIpa3/IENEHUSIMU NOTEHIMAJa M MHTEJUIEKTYaJIbHOTO




OpraHu3aluu KalliTanaa OpraHu3aliyd U OTIEIBHOTO
pabOTHUKA; OCHOBBI CTPATErMYECKOI0
yIIpaBJICHUS IIEPCOHAIIOM.

VYmeer: CoctaBiath U 0(OPMIATH
JOKYMEHTBI ~ OTPaXKalollUe IpoLecc
peanu3anMy  KaApoOBOM  IOJIUTUKHU
OpraHu3aluu.

Buaneer: HaBbikamMu opranusanuu u
OCYILLECTBIICHHS JTOKYMEHTALIMOHHOTO

COIIPOBOXKICHHUS MIPOIIECCOB
pa3paboTKU W pean3aliyd KaJpoBOM
IIOJIUTUKHN Oopranuvsaiuu,

dbopMHUPOBaHHMS U  HMCIOJb30BaHUS
TPYIOBOIO TMOTEHLIHANA, a TaKxKe
HHTCIIJICKTYaJIbHOT'O Karuralia
OpraHu3aluu nu OT/AEIBHOTO
paboTHMKa B COOTBETCTBUU  C
KOHIIETIIIMEN YITPaBIEHUS IEPCOHATIOM
OpraHu3alyy.

4. CTpyKTYypa M cofep:KaHHe Y4eOHOH JUCIUNIMHBI

4.1. O6bem yueOHOM TMCUUTIMHBI U BUAbI y4e0HOH padoThl

O0beM 4acoB / 32a4eTHBIX eAUHMILL

OuHo-3a04unas popma /
3aounas popma

Bun y4eoHoii paboTsI Ounas dopma

OO01ast TPY10eMKOCTh TUCHUATLTHHBI 144 (4 3au. en.) 144 (4 3au. en.)
Oo0s3aTesibHAsE ayIUTOPHAsi Harpys3ka 48 16
(BCero 4acoB), B TOM 4ncJie:

Jlexnu 12 8
CeMUHAPCKH 3aHATHS — —
[IpakTrueckue 3aHATUS 36 8

JlaGopaTopHbIe pabOThI —

Kypcosas pabota / KypcoBOii IpOeKT - -

Hpyrue ¢opMbl OpraHm3ali  y4eOHOTO

rpoiiecca (KOHTpOJIbHBIE paboTHI, 97 9
WH/IMBUIyIbHBIC 3aHSATHUS, KOHCYJIbTAIHH

U ap.)

CamocrosiTesibHasi  pa0dora  CTylJeHTa 69 119
(Bcero 4acos)

dopma aTrecranyu IK3aMeH IK3aMEH

4.2. Conep:kanue pa3aejioB JMCUUINIUHBI

Tema 1-2. VYmnpapijieHHe MEPCOHAJTIOM KaK JJeMEHT U MeXaHH3M
OPraHM3aluy U PeaTH3alUN roCyIapCTBEHHOI KaAPOBOH MOJIUTUKH

[IpaBoBbIE U HOpPMATHBHBIE OCHOBBI OOECHEUEHHS! YMNPABJICHUS MEPCOHATIOM
rOCYJapCTBEHHOW CIIY>KObI; MEXaHM3M KaJpOBOr0 IUIAHUPOBAHUS B OpraHax
rOCyJapCTBCHHOMN BJIACTH.



Tema 3-4. OT60p U IpUEM COTPYIHUKOB Ha FOCYIaPCTBEHHYIO CIYXKOy

OdopmiileHre TOKYMEHTOB M0 JUYHOMY COCTaBY; TPYAOBAask KHUXKKA: MOPSAOK
BEJICHUs, yU€Ta U XpaHEeHUs; 0o(hopMIIeHHE TpUeMa Ha paboTy; TPYIOBbIE OTHOUIECHUS
Y JOKYMEHTBHI 10 IEPCOHATY B IEPUO padOThI B OpraHU3ALMH.

Tema 5-6. KaapoBas TexHoJsiorusi: (opmMupoBaHHE pe3epBa Ha
roCy1apCTBEHHOM IPaKIAHCKOM Cayx0e

HopmaTuBHOE npaBoBOE peryaupoBaHue (pOpMHpPOBaHMS KaIpOBOIO pE3epBa;
IIOJIOKEHUE O KaJApOBOM pE3EpBe Ha (PeaepalbHOM TIpakAaHCKOW CiyxOe;
yCTaHaBIMBAIoUlee MOPSAIOK (OPMUPOBAaHUSA (PerepabHOrO KaJpoBOIO pPE3EpBa U
KaJpoBOro pe3epBa (eaepaabHOro rocy1apCTBEHHOIO OpraHa U paboThl ¢ HUMM.

Tema 7-8. KagpoBblii pe3epB ynpaBjieHYeCKHX KaJpOB B OPraHax BJaCTH

[logroroBka pe3epBa yHOpaBIEHYECKMX KaJpOB Ha TOCYJapCTBEHHOMU
IpaKJaHCKOM clly’)k0e Kak TNpOLEecC, HamNpaBJIEHHbIH Ha pa3BUTHE KadyecTB U
CocOOHOCTEW KaHIUWJATOB; (OPMBI TOATOTOBKHM JIMI], BKJIIOYEHHBIX B peE3€pB
YIPaBIEHYECKUX KaJPOB.

4.3. Jlekuuu
O0BeM yacoB
Ne O4HO-3204HAA
HaumMeHoBaHUe TeMbI
n/n Ounas ¢popma ¢opma /

3aouHas ¢popma

2 cemecTp / 7-8 TprMecTphI
VYrpasjieHue MepcoHaToOM Kak 3J€MEHT W MEXaHH3M
1 | opranmzaim ¥ peamu3ali  TOCYAapCTBCHHOM 4 2
KaJpOBOM MOJIMTUKHI
2 OT00p ¥ mpHeM COTPYJHHKOB Ha TOCYIApCTBEHHYIO

4 2
CITYXO0y
3 KanpoBast TtexHonorusi: (GopMupoBaHHE pe3epBa Ha 2 5
rOCYJIapCTBEHHOM IpakIaHCKOM CITyk0e
4 KanpoBblii pezepB ynpaBieHUECKUX KaJIpOB B OpraHax 2 5
BIIACTU
Hroro: 12 8
4.4, TlpakTuyeckne / ceMMHAPCKHE 3aHATHS
O0beM yacoB
Ne O4Ho-3204HasA
HaumenoBaHue TeMbl
n/n Ounas ¢opma ¢opma /
3ao4yHas ¢gopma
2 ceMecTp
1 Teoperuko-paBoBble ¥ HOPMATHBHBIE  OCHOBBI 4
JOKYMEHTAI[MOHHOTO 00eCTIeueHUs YIIPaBICHUS -
2 | Cranpapruszanus 1 yHU(UKaIys AeI0Npor3BOACTBA 4
3 Opranuzanus CITY>KOBI JOKYMEHTAIIMOHHOTO 2
oOecrieyeHus ynpaBieHus
CoBpeMeHHOE 3aKOHOJATeIbHOE U  HOPMATHBHO- 2
4 | MeToameckoe oOecrieueHue B chepe )
JOKYMEHTAI[MOHHOTO OoOecreveHus YOpaBleHUs W
apXUBHOTO JIeNa




5 JIOKyMEHTBI OTYETHOCTU W TUIAHHPOBAHUS PaOOTHI 2 -
cyx0b1 JIOY. MHCTpYKIIMK 110 BUAAM NI TEIIHHOCTH

CrpykTypa nokymeHTa. YHu(UUUpoBaHHas (opma 2
6 | nokymenTa. TpeboBaHus K 0(OPMIICHUIO PEKBU3UTOB

1 OJTaHKOB CITyKeOHBIX TOKYMEHTOB

Cucremsl

JIOKYMEHTALIUH.
0(OPMIICHHIO PA3IMYHBIX CITY)KESOHBIX TOKYyMEHTOB

TpebGoBanus K

CocraBiecHHE TCKCTOB ACJIOBBIX JOKYMCHTOB

2 cemecTp / 8 TpumecTp

TexHosoruu paboThl C TOKyMEHTaMU

KonduaeniumanpHoe 1e10mpor3BOACTBO

Opranuzanust paboThl ¢ TUCbMEHHBIMU OOpaEHUSIMHU

rpakJIaH

Cucrema
I[OKYMGHTaIII/II/I

OpraHu3aIMOHHO-PACTIOPSTUTEIILHOM

Ocobennoctu
JIOKYMEHTOB

MH(}OPMAaIOHHO-CIIPAaBOYHBIX

JlenoBoe MucbMO KaKk OCHOBHOM BU/JT IEPEMHMCKH

~N (o o1

OcHOBHBIC JOKYMCHTBI KOJIJICTHUAJIBHBIX OPraHOB

N

8

Opranusanys J0KyMEeHT0000poTa OpraHu3alum

Hroro:

36

4.5. JIabopaTopHbie padoThI
VY4eOHBIM TUTAHOM HE TIPETyCMOTPEHBI.

4.6. CamocTosiTeJIbHAsI pa00Ta CTY1€HTOB

n/n

HaumenoBanue
pasnaeiia / TeMbl

Buja camocrosiTeanLHOM
padoTbI

O0BeM YacoB

Ounas
dpopma

OuHo-
3a04Hast
dopma /
3a04Hast
dpopma

[Ipenmer, conepxaHue u
3ajaun Kypca. TepMHHBI
U OCHOBHBIE MOHSATHSA, UX
spomonus.  Crpykrypa
Kypca. Cas3pb
JIeTIOTIPOU3BOICTBA C
JPYTrUMH HayKaMHu

CaMOHO,Z[FOTOBKa,
KOHCIICKTA,

HarnucaHue
COCTaBJICHUE
cioBapsi  mpodeccuoHaIbHBIX
TEPMUHOB, BBITIOJTHEHHE
MPAKTHYECKUX 3a/1aHui

Hopmarusho-
METOAUYECKast
COBPEMEHHOTO
OTEYECTBEHHOI'O
JIETONPOU3BO/ICTBA

Oaza

CaMOHO,Z[rOTOBKa,
KOHCIICKTA,

HarucaHue
COCTaBJICHUE
cnoBapsi  mpodeccuoHaIbHBIX
TE€PMUHOB, BBITIOJIHEHUE
MPAKTHYECKUX 3a/IaHUH

Opranuzanus CITYKObI
JOKYMEHTALMOHHOTO
oOecrieyeHHs yrnpaBIeHUs

CaMmonoaroToBka, HamnvcaHUe
KOHCIIEKTa, COCTaBJIEHUE
cioBapsi  mpodeccuoHaIbHBIX
TEPMHUHOB, BBITIOJIHEHUE




MPAKTUYECKHUX 3aJaHUI

JokymeHTBl OT4eTHOCTH | CaMOTOATrOTOBKa, HAIMMCAaHUE
Y TUIAHUPOBAHUS PAOOTHI | KOHCIICKTA, COCTaBJIEHUE
4 CITyXKObI JOVY. | cnoBapss mpoheccHoHANBHBIX
WNHcTpykiinM 1O BUJAM | TEPMHHOB, BBITIOJTHCHUE
JESITETTHHOCTH MPAKTHYCCKUX 3aIaHUI
Cnyx6a IOY: tpagumuu | CaMOIIOATOTOBKA, HAIMCAHHE
Y TEH/ICHIIUU PA3BUTHS KOHCIICKTA, COCTaBJICHUE
5 cioBapsi  MpodecCuOHATBHBIX
TEPMUHOB, BBITIOJTHCHHE
MPAKTUYECKHUX 3aJaHUI
Crangaptuzamms u | CaMONOIrOTOBKA, HAIMCaHUE
YHUDUKAIHS KOHCIIEKTa, COCTAaBJICHUE
6 JIeJIOTIPOU3BO/ICTBA cioBapsi  TpodecCuOHATBHBIX
TEPMHUHOB, BBITIOJTHCHUE
MPAKTUYECKHUX 3aJaHUI
[IpaBuna coctaBienuss u | CaMONMOArOTOBKA, HAMKMCAHUE
opopMIIEeHHS KOHCIIEKTa, COCTaBJICHUE
7 JIOKYMEHTOB. cioBapsi  mpodeccuoHalIbHBIX
TEPMHUHOB, BBITIOJTHCHHE
MPAKTUYECKUX 3adaHUI
CocraBnenue TekcToB | CamMOIIO/ITOTOBKA, HAIMCAaHUE
JICITOBBIX JOKYMEHTOB KOHCIICKTA, COCTaBJICHUE
8 cioBaps  TPOo(ecCHOHATbHBIX
TEPMHUHOB, BBITIOJTHCHUE
MPAKTUYECKHUX 3aJaHuI
[Ipumenenne CamMmomnoAroToBKa, HaIMCcaHUe
TEXHUYECKUX CPEJICTB B | KOHCIIEKTa, COCTaBJICHUE
9 ohopMIICHIH cioBapsi  Tpo(heCCHOHATIBHBIX
JIOKYMEHTOB:  OCHOBHbBIE | TEPMHHOB, BBITIOJTHEHUE
TpeOOBaHuUs MPAKTHUYECKUX 3a1aHui
JlokymMeHTUpOBaHUE CaMonoAroToBka, HamucaHue
OpraHu3aIMOHHO- KOHCIIEKTA, COCTaBJICHUE
10 | pacnopsmurenbHON cioBapsi  mpodeccuoHalIbHBIX
JesITeTbHOCTH TE€PMUHOB, BBITIOJIHEHHE
MPAKTHUUECKUX 3a/IaHUM
OcoGennoctu CaMonoAroToBka, HamucaHue
nH(OPMAIIMOHHO- KOHCIIEKTA, COCTaBJICHUE
11 | cpaBOYHBIX IOKYMEHTOB | ClIOBapsi  Mpo(decCHOHAIbHBIX
TEPMUHOB, BBITIOJTHEHHE
MPAKTHYECKUX 3a/IaHUH
JlenoBas nepenucka CaMoOmnoAroToBka, HalucaHue
KOHCIIEKTA, COCTaBJICHUE
12 cioBapsi  MPoQeCCHOHATBHBIX
TE€PMUHOB, BBITIOJTHEHHE
MPAKTHYECKUX 3a/IaHUH
OcHoBHBIE  JOKyMeHTHI | CaMOMOATOTOBKA, HAIMCAHHE
KOJUIETHAIBHBIX OPTaHOB | KOHCIIEKTa, COCTaBJICHUE
13 cioBaps  NpodeccHOHaTbHBIX
TEPMUHOB, BBITIOJTHEHUE

IMPAKTHYICCKUX 3aJlaHui




Opranuzanus CaMonoaroToBka, HamucaHue
JOKyMEHTOO0OpOTa B | KOHCIICKTA, COCTaBJICHUE
14 | opranuzauuun cioBaps  Mpo(hecCHOHAIBHBIX
TEPMUHOB, BBITIOJTHEHUE
MPAKTUYECKHUX 3aJaHUI
ABTOMaTH3MPOBAHHBIC CamomoAroToBka, HamMcaHue
CHCTEMBI B | KOHCIIEKTA, COCTaBJICHUE
15 | moxymeHTaIOHHOM cioBaps  Mpo(hecCHOHATBHBIX
obecrieueHnH TEPMHUHOB, BBITIOJTHCHHE
yIpaBIICHUS NPAaKTUYECKUX 33 JaHUI
Perucrpanus nokymenToB | CaMOTIOATOTOBKA, HAIMCAHUE
" OpraHu3anys | KOHCIIEKTa, COCTaBJICHUE
16 | copaBouno- cioBaps  Mpo(hecCHOHATBHBIX
WH(POPMAIIOHHOTO TEPMHUHOB, BBITIOJTHEHHUE
00CITy)KMBaHHUSI. NPaKTUIECKUX 3aJaHuN
NudopmarmonHo- CaMonoaroTroBka, HamnucaHue
MTOMCKOBBIE CHCTEMBI KOHCIIEKTA, COCTaBJICHUE
17 cioBapsi  Tpo(ecCHOHATLHBIX
TEPMHUHOB, BBITIOJTHEHUE
MPAKTUYECKUX 3aJaHUI
CoBepIlIeHCTBOBaHUE CamomnoaroToBka, HamucaHHe
cocraBa u bopM | KOHCIIEKTA, COCTaBJICHUE
18 | moxymeHTOB cioBaps  Mpo(hecCHOHATEHBIX
OpraHu3anuu TEPMHUHOB, BBITIOJTHEHHUE
MPAKTUYECKUX 3adaHUI
Opranuzanus KoHTpoJs | CaMONOArOTOBKA, HalMCaHHUE
3a WCIOJTHEHUEM | KOHCIIEKTa, COCTaBJICHUE
19 | moxymeHTOB cioBapss  MpodecCHoHATBHBIX
TE€PMUHOB, BBITIOJTHEHHE
MPAKTUYECKUX 3aJaHUI
Pabora ¢ | CamonoAroToBKa, HAaIMCaHUE
KOH(UACHIIHATEHON KOHCIIEKTA, COCTaBJICHUE
20 | uadopmanumeit cioBapsi  MPOQeCCHOHAIBHBIX
TE€PMUHOB, BBITOJIHEHHE
MPAKTHYECKUX 3a/1aHUM
Opranuzanus CaMonoAroToBka, HamucaHue
JIeJIOTIPOU3BO/ICTBA 0 | KOHCIIEKTA, COCTaBJICHUE
21 | oOpaieHusiM rpaxian cioBapsi  MPOoQeCCHOHATBHBIX
TEPMUHOB, BBITIOJTHEHHE
MPAKTHYECKUX 3a/IaHUM
dopmupoBaHue u | CaMONIOJITOTOBKA, HAMKCaHUE
XpaHEeHHe nen B | KOHCIICKTA, COCTaBJICHUE
22 | 1enompou3BOJICTBE cioBapsi  mpodeccuoHaIbHBIX
TEPMUHOB, BBITIOJTHEHHE
MPAKTHYECKUX 3aIaHui
Howmenknatypa nen CaMoOmnoroToBKa, HamMCaHUE
KOHCIIEKTA, COCTaBJICHUE
23 cioBaps  NpodeccHoHaIbHBIX
TE€PMUHOB, BBITIOJTHEHUE
MPAKTHUECKUX 3aJaHU
24 | Okcriepti3a  1eHHOCTH | CaMOIIOJIrOTOBKA, —HAlWCaHue




JIOKYMEHTOB B | KOHCIIEKTa, COCTaBJIEHUE
JIEJIOTIPOU3BO/ICTBE. cioBaps  Mpo(hecCHOHAIBHBIX
Cocras u 3a/1a4i | TEPMHHOB, BBITOJIHEHHE
JKCIIEPTHON KOMHUCCHH IIPAKTUYECKUX 3aJaHUN
Opranuzanus CaMomnoaroToBka, HamucaHue
9KCIEPTHU3bl  IIEHHOCTHU | KOHCIICKTA, COCTaBJICHUE
25 | roxymenToB.  Ilepeunu | cimoBaps  mpodhecCHOHAIBHBIX 2 4
JOKYMEHTOB CO CpPOKaMH | TEPMHHOB, BBITIOJIHEHHE
XpaHEHUs IPAKTUYECKUX 3a/laHUH
[loarotoBka u nepenaua | CamMoOmoAroToBKa, HaIlMCaHUE
JIeJl B apXUB OpraHU3allui | KOHCIIEKTa, COCTaBJICHUE
26 cioBapsi  MpodecCHOHATBHBIX 2 4
TE€PMUHOB, BBITIOJIHEHHE
MPAKTUYECKHUX 3aJaHUI
Hanpasnenus CaMonoaroToBka, HamucaHue
COBEpILIEHCTBOBAHUS KOHCIIEKTa, COCTaBJICHUE
27 | JOKyMEHTAlMOHHOTO cioBapsi  npodeccuoHalIbHBIX 2 4
obecrieueHu s yrpaBlIeHUs! | TEPMUHOB, BBITIOJIHEHHE
MPAKTUYECKUX 3aJaHUI
Hopmuposanue Tpyna | CaMOnOAroTOBKa, HalMCaHUE
paboOTHUKOB CIIy’KOBI | KOHCIIEKTa, COCTaBJICHUE
28 | 1Oy cioBaps  Mpo(hecCHOHATEHBIX 2 4
TE€PMUHOB, BBITIOJTHEHHE
MPAKTUYECKUX 3adaHUI
Hroro: 69 119

4.7. KypcoBbie padoThl
VY4eOHBIM TUTAHOM HE TIPETyCMOTPEHBI.

5. MeToauueckoe odecnedeHue, 00pa3oBaTesibHbIE TEXHOJIOTHU

[IpenogaBaHre AUCUUIUIMHBI BEAETCA C MPUMEHEHUEM CIIEAYIOUUX BUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTHH:

— TPaJUIIMOHHBIE METOJIbI 00yUEHUS : JICKIIUU, IPAKTUUYECKUE 3aHSATHUS;

— nHGOPMAIIOHHBIE TEXHOJIOTUU: UCIIO0JIb30BaHUE AIEKTPOHHBIX
00pa3oBaTeIbHBIX PECYPCOB, DJICKTPOHHBIX OWOIMOTEK TMPH IOATOTOBKE K
NPaKTUYECKUM 3aHATHUSM;

— MHTEPAKTUBHBIC TEXHOJOTUU: MO3TOBOM MITYpM, paboTa B MajbIX Trpymmax.
B pamkax paHHO#l 00pa3oBaTeNbHON  TEXHOJIOTHM OCHOBHBIMH  (opmMamu
OpraHu3anuy y4eOHOro IMpollecca SIBUINCh: YIPAXXHEHUS M0 MPUMEHEHUIO 3HAHUIM,
JNOKJAaAbl CTYACHTOB, BBICTYIUIEHUS Ha MPAKTUYECKUX 3aHATUSX, MOArOTOBKA
CTyIEHTaMU Pa3IuYHbIX BUJOB JOKYMEHTOB.

6. @opMbI KOHTPOJISI OCBOECHHS Y4€OHOI TUCIUIIUHBI.

Tekymas arrecranusi CTYACHTOB IPOU3BOJIUTCS B JUCKPETHBIE BPEMEHHBIC
MHTEPBAJIbI JIEKTOPOM M TPENoJaBaTeNeM(sIMU), BEIYIIMMU MPAKTUUYECKUE 3aHSATUS
M0 TUCIUTUIMHE B CIEAYIOMUX (popMax:

~ BBITIOJIHEHUE NTUCbMEHHBIX JJOMAIIIHUX 3aJJaHUN;

~ CaMOCTOSITEIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;



~BBICTYIJICHUE HA TPAKTUYECKUX 3aHATUSIX;

~TIMCbMEHHBIE OTBETHI HA KOHTPOJILHOM padoTe.

[IpomexyTOUHBI KOHTPOJb TO pe3yjbTaTaM OCBOCHHUS JTUCIUIUIMHBI
MPOXOJUT B (pOpME YCTHOTO SK3aMEHa.

Cuctema oneHUBaHUsl YY€OHBIX JOCTHKEHUHN CTYJEHTOB, OIIEHOYHBIE CPEICTBA
npejacTaBieHbl B (OHJE OIICHOYHBIX CPEACTB K paboueld mporpamMme y4eOHOM
TUCUUTUIAHE (IPUII0KEHUN).

7. YueOHO-MeTOAnYeCKOe W NMPOrpaMMHO-HHGPOPMAIIHOHHOE olecrevyeHHe
AACHUTLTHHBI

a) OCHOBHas JIMTEepaTypa:

1. TaBmoBa, P. C. JlokymMeHTannoHHOe oOecnedeHne ympasicHus /
P. C. IlaBnoBa. — 2-e u3n., crep. — CII6. : Jlanb, 2023. — 608 c.

2. Kysuenos, M. H. Jlemonpou3BoactBo : y4yeOHO-cpaBouHOE Mocooue /
. H. Ky3nenos. — 12-e uza. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBamoBa, H. H. OcHOBBI JIenompou3BojCTBA. S3BIK  CITY’)KEOHOTO
JIOKYMEHTa : yueOHHK U npakTukyMm s By3os / H. H. llysanosa, A. FO. BanoBa ; nox
o6mr. pea. H. H. llysanoBoit. — 3-e u3., nepepad. u nom. — M. : FOpaiit, 2022. — 384 c.

0) JOMOTHUTEIIbHAS JTUTEPATYPA:

1. ApacnanoBa, B. A. JlIokyMEeHTallMOHHOE OOCCIICUCHHUE YIPABICHUS : y4eO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3zg., gomn. u nepepad. — Cypryt : Cypl'TlY,
2019. — 239 c¢. — Tekct : 27eKTpoHHBIM // JlaHb : 3JME€KTPOHHO-OMOIMOTEUHAS
cucrema. — URL.: https://e.lanbook.com/book/151937.

2. 'anenxo, H. H. OcHoBbl aenonpousBojcTBa . y4ueb. mocodue [/
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — Tekcrt : amekTpoHHBIH //
Jlaus : AJIEKTPOHHO-OMOIMOTEYHAS cucTema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HammonanwHublii cTanmapt Poccuiickoit deneparumu.
Cuctema cramapToB mo HHGOpPMAIMKM, OMOJIMOTEYHOMY W HM3JATEIBLCKOMY JICIy.
OpraHu3aIoHHO-PACTIOPSAIUTENbHAS JTOKyMeHTanusa. TpeboBanus K 0(hOpPMIICHUIO
NOKYMEHTOB  [DnekTpoHHBII  pecypc] : yrB. Ilpukazom  Poccranmapra
or 08.12.2016 Ne 2004-ct (pem. ot 14.05.2018). — Pexum gocryna:
https://www.consultant.ru/document/cons_doc LAW _ 216461.

4. JlokymeHTOBeIcHHe W apxuBoBeneHue . cioBapb / coct. O. I'. Ycanosa
[u np.]. — Yensbunuck : YT'HUK, 2015. — 115 c. — Teker : snextponnsiit // Jlansb :
aJIeKTpOoHHO-OnOMoTeunas cuctema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymko, H. E. JlokyMeHTarmoHHOE oOecmedeHue ympaBieHUs : yueol.-
Meron. nmocodue / H. E. Ilerymko. — Munck : BI'YKHU, 2020. — 165 c. — Tekcr :
MeKTpoHHBIM //  Jlame : onexkTpoHHO-OMOMmMoTewyHas cuctema. — URL:
https://e.lanbook.com/book/1760109.

6. [IpaBuna memONpPOM3BOJICTBA B TOCYNApCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyIpaBlieHUs [DIEKTPOHHBIM pecypc] @ yTB. mpukazom Pocapxuba
ot 22.05.2019 Ne 71. — Pexxum nmoctymna: https://base.garant.ru/72291836/.

7. [lpumepHass WHCTPYKIMS TIO JEIOMPOU3BOJCTBY B TOCYAAPCTBEHHBIX


http://www.consultant.ru/document/cons_doc_LAW_216461

opraHm3anusax  [OJIEeKTpOHHBIM  pecypc] ©  yTB. npukasom  PocapxmuBa
ot 11.04.2018 Ne 44, — Pexxum JIOCTyTIA:
https://www.garant.ru/products/ipo/prime/doc/71920678/.

8. TunoBass UHCTPYKLMS MO AEJONPOU3BOACTBY B HCHOJHUTEIBHBIX OpraHax
rocynapctBeHHo Biactu Jlyranckoir Hapomnoit PecnyOnuku [DneKTpOHHBIN
pecypc] : ytB. nocrtaHoBieHnem Coseta Munuctpos JIHP ot 18.10.2016 Ne 562. —
Pexxum nocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) HnTepHEeT-pecypcehI:

1. Jlyranckass pecnyOJMKaHCKass  yHHUBEpcaldbHas Hay4yHas OuOIMOTeKa
um. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-lg.com.

2. Poccuiickas rocynapcTBeHHas OuOnuoreka : [calfT]. — Pexxum pocrtyna:
https://www.rsl.ru.

3. Hayunas Oubnuoreka @OI'BOY BO «Jlyranckoro rocyaapcTBEHHOTO
NeJJarornueckoro yHuBepcuTeray : [cait]. — Pexxum noctymna: https://lib.lgpu.org.

4. OBC IPR SMART [caiit] : HayuHO-00pa3oBaTeIbHbIN pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5.9bC «Jlanb» [caiiT] : omekTpoHHas Oubnuorexka. — Pexum pgocrymna:
https://e.lanbook.com.

8. MaTepuaJibHO-TEXHUYECKOE 0O0ecevyeHne T CIUTTHHbI

OcBoeHME IUCHUIUIMHBI TPEAINOJaraeT MCIOJb30BaHUE aKaJEeMUYECKHUX
ayIUTOpUNA  JJIsl  TPOBEAEHUS  JIGKUMOHHBIX WM TMPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIIUX ACHCTBYIOUIUM CAHUTAPHBIM W IMPOTHBONOKAPHBIM IMPABHIIAM H
HOpMaM.

AynuTOpHOE  OCHAIllEHWE: JIEKIMOHHAS  ayAuToOpHs, pabouee MecTo
npernojaBatTeis, OCHAIIEHHOE KOMIBIOTEpOM, paboure MecTa CTYACHTOB,
KaHIIETSIPCKOE OCHAIlleHHEe y4eOHOTo Tpoliecca.

JlekUMOHHBIE  3aHATUSA:  MYJbTUMEIMUMHAS ~ ayJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEAUA C NPUKIAJHBIM HPOrPaMMHBIM OCHAILIEHHEM: MPOEKTOp, KOJOHKH,
nporpaMma Jisi mpocMoTpa BHUaeO GalaoB, TEIEBU30D, MPE3CHTALUUA IO TeMaM
JUCUUTIINHBIL.

[IpakTrueckue 3aHATUA: KOMIIBIOTEPHBIN KJIacC, MPE3EHTALlMOHHAS TEXHUKA.

[IpenogaBanre AUCHUIUIMHBI MPEIYCMATPUBAET JOCTYN OOy4YarOUIUXCS K
AIEKTPOHHO-OUOIMOTEUHBIM cHUCTeMaM (JJIEKTPOHHBIM  Oubnmorekam) «JlaHby,
IPR SMART wu K« »2JeKTpoHHON WHGOPMAIIMOHHO-00pa30BaTEeNLHON  cpefe
YHUBEPCUTETA.


http://www.garant.ru/products/ipo/prime/doc/71920678/
http://lib-lg.com/
http://www.rsl.ru/
http://www.iprbookshop.ru/

9. JIucT nomoJTHeHH i U U3MEHEeHU

n/mn

Jlara
BHECEHHA
u3MeHeHnus /
JOMOJTHEHHSA

OcHoBaHue

Conep:xanue uzmMeHenus /
JOIMOJTHCHU A

Jluna, noaATBepKIA0IINE
H3MeHeHue / 0IoJIHeHne

3aBenyrommii
Kagenpoi
(®UO,
MOANUCH)

JupexTop /
AeKaH
(®UO,

TOANUCH)




